@ Month 17

Weeks 65-68

OdunaabHbIl PyCCKUMN

Choose the register, write formal emails and requests, and handle forms and
documents

WEEK 65
Formal and informal Russian

WEEK 66
Official emails and requests

WEEK 67
Forms and documents

L129 Choose TbI Or BbI

W3BuHUKTE, BbI HE 3HAETE ...7
Excuse me, do you know ...?

10 MME€HU " OTYECTBY
by name and patronymic

L131 Write a formal request

[Tpomry Bac ...
| request ...

B CBS3UC...
in connection with ...

L1233 Fill in a form

dbammnst, MMsI, OTYECTBO
surname, name, patronymic

IaTta poKOeHus
date of birth

-

IaBaiiTe niepeiigéM Ha ThI. 3asgBiieHne 3amnoJIHUTE aHKETY.
Let's switch to Tbl. application Fill in the form.
_ J
4 ] ] 4 N
L130 Polite formulas L132 Replies, complaints and L134 Documents and offices
BbynbTe mo6psl, ... apologies MHe Hy)XHa CITpaBKa.
Would you be so kind ... B OTBET Ha Ballle NM1UCcbMO | need a certificate.
He Moriu 6b1 BHI ...?7 in reply to your letter Tne MOKHO MOTYyYNTb ...?
Could you ...? K coxanennio, ... Where can | get ...?
M3BMHNTE 32 6eCIIOKO/CTBO. ST UTEE - 3/IeKTPOHHAs o4Yepe/b
Sorry to bother you. BBIHYXI€H COOOIINTD electronic queue
obliged to report J

WEEK 68 Month 17: put it together - A formal email, start to finish - Show what you can do: the Month 17 test

BY THE END OF THE MONTH YOU CAN

() Choose Tbi or Bbl and use polite formulas

() Write formal requests, replies, complaints and

apologies

Russian, from zero to B1 - study guide

() Fill in forms and ask for documents

() Pass the Month 17 test at 66%
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@ Month 17
The rules

Cornell notes: cover the right side, answer the question on the left, then check. Write your own summary at

the bottom.

LESSON 129
ThI OI BbI

Can you choose Tbl or Bbl, address
people correctly and agree to
switch to TbI?

LESSON 130
Polite requests

Can you make very polite requests
and use the formulas of offices and
letters?

LESSON 131
Requests

Can you write a formal request and
a short written application?

LESSON 132

Replying

Can you reply to a formal email,
complain politely and apologise
formally?

LESSON 133
The fields

Can you understand and fill in a
standard Russian form?

LESSON 134
What you need

Can you ask for a document, say
what | need and get through a visit
to an office?

SUMMARY

RUSSIAN

V3BuHNTE, BBI HE 3HAETE, ITe
MeTpo?

Maiua, Tbl IPUIELID?

RUSSIAN

He Moy 651 BbI MHE [IOMOYb?

bynbTe mo6psI, IIepenaiitTe emy ...

RUSSIAN

Weeks 65-68

MEANING

Excuse me, do you know where the metro

is?

Masha, are you coming?

HpO]J.Iy BaC IIpMCJIaTb MHE NOKYMEHTHI.

ITpornry cooGIIMUTh O BallleM pelieHnUMN.

RUSSIAN

B oTBeT Ha Baille MMCbHMO COOOIIAI0,

4To ...

Bnaromapio 3a nadopmaumio.

FIELD

®UO: hbammnmst, MMsI, OTYECTBO

JaTa M MeCTO pOXXOeHNUAd

RUSSIAN
MHe Hy>KHa CITpaBKa.

MHe Hy>XeH JI0TOBOD.

MEANING
Could you help me?

Would you kindly tell him ...

MEANING

Please send me the documents.

Please let me know your decision.

MEANING

In reply to your letter, | inform you
that ...

Thank you for the information.

MEANING
full name: surname, first name, patronymic

date and place of birth

MEANING

| need a certificate.

| need a contract.

Choose the register, write formal emails and requests, and handle forms and documents.

Russian, from zero to B1 - study guide
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Weeks 65-68

@ Month 17
Words and phrases

Cover the English, say the meaning; then cover the Russian and say it back. Every week has its colour.

WEEK 65

Formal and informal Russian

WEEK 66

Official emails and requests

ThI MJIX BbI
obpaléHue
10 IMEeHY ¥ OTYECTBY

IaBaiiTe nepeiinéM Ha
THI.

Paspemiite
MIPeICTABUTHCS.

3npascrByiite! / TIpuBér!

BynbTe Do6pHi, ...

Excuse me, do you know ...?

Let's switch to Tbl.

informal or formal you
form of address
by name and patronymic

Let's switch to Tbl.

Allow me to introduce
myself.

Hello (formal / informal)

Would you be so kind ...

V3BUHIITE, BbI He 3HAeTe ...?7
IlaBaiiTe mepeiigeM Ha ThI.

PaspeniitTe mpeacTaBUTHCS.
Allow me to introduce myself.

IMpomry ...

Iporry cOO6IINUTS ...

B CBSI3M C...

B OTBET HA ...
3asBIEHNME
MPegoCTABUTh OTITYCK

OIMICh

IMpomry Bac ...
| request ...

B CBSI3N C ...
in connection with ...

ITponry cOO6IINTS ...
Please let me know ...

| request ..., please ...
Please let me know ...
in connection with ...
inreply to ...
application

to grant leave

signature

WEEK 67

Forms and documents

WEEK 68
Month 17: put it together

aHkéTa

®UO: pammnus, Nms,
OTYeCTBO

IATa POKIEHMS

MECTO POKIEHUS
ampec

MOIMUCh, PACIIUCATHCS

3arnoyIHUTE aHKETY.
3andéaHNUTe aHKETY.
Fill in the form.

Pacrmuiitech 31ech.
Sign here.

MeYATHBIMU GYKBAMU
in block capitals

form,
questionnaire

full name

date of birth
place of birth
address
signature, to sign

Fill in the form.

VBaskdemast Onbra
HukondesHa!

OTIENI KAIPOB
C yBakéHMEM, ...
3apanée 6maromapio.

C yBaxxéHuem, AHHa
ViBaHOBa.

VBakdemad ...!

He Mo 651 Bbl
COOOIINTH ...7

VBaxkdemas ...!
Dear ...,

Could you let me know ...?

C yBakéHMEM, ...
Yours sincerely, ...

Dear Olga Nikolaevna,

HR department
Yours sincerely, ...
Thank you in advance.

Yours sincerely, Anna
Ivanova.

Dear ...,

Could you let me know
.2

He morsiyt 651 BbI COOOLINATS ...7

Russian, from zero to B1 - study guide




@ Month 17
Check yourself

Retrieval beats rereading: answer from memory, then check the key at the bottom.

SELF-TEST

1

date of birth:

(O a para poskmeHust
(O b para poxkmeHue
(O ¢ poxkpmenus garta

What is a 3asiBenme?

(O a aformal written application
(O b anews article

(O ¢ aphone call

What does [IaBait Ha TbI? mean?
(O a Shall we switch to Tb1?

(O b Let's go now?

(O ¢ Give it to me?

What is a cipaBka?

(O a an official certificate or note
(O b areference book

(O ¢ ashop receipt

What does ®1O stand for?

(O a surname, first name, patronymic
(O b date, time, place

(O ¢ phone, email, address

A formal apology:

(O a IIpuHOIIY CBOM U3BMHEHMS 3a 3a0E€PXKKY.
(O b U3BuHM 3a 3a[I€PIKKY, JIATHO?

(O ¢ Coppu 3a 3aepKKY.

Weeks 65-68
COMMON MISTAKES
Hpotry-+bt - IIpomry Bac
B-EBA3H€-BOACSHD B CBSI3U C
00JIe3HBIO
MHeHEKeH — MHe HY>KHa
efpaBka cIipaBKa

Hewoskere-6btBbt — He mornu 6bl BbI

AaTa-poORCHIte — [aTa POKIEeHMS

SAY IT ALOUD
VBaskaemast Onbra HukonaeBHa!

B cBs13u ¢ TIepee3noM npoury MU3MEeHUTb MO
azipec B Baleii 6ase.

MHe Takke Hy>KHA CITpaBKa O TOM, UTO s y4yCh
Ha BaIlMX Kypcax.

Ec/iu HY3KHO, ST MOTY 3aIIOJTHUTD aHKeTY WA
MIPUIATYU B OUC.

I CAN

D | can choose the register and use polite
formulas.

() 1 can write formal requests, replies, complaints
and apologies.

() Icanfillin a form and ask for documents.
() Ican write a complete formal email.

() | passed the Month 17 test at 66% or more.

REVIEW ON THESE DAYS, COUNTING FROM THE END OF THE MONTH

® ®©

day 1 day 3

9 -eG-®¥fy-BE.-VZ - BT - SIOMSUY
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day 14 day 30
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